
Dear District 9 Members,  
 
Here we are at the end of an-
other school year, and for 
many of you, the end of your 
term of office.  On behalf of 
our entire Board of Directors, 
we thank you for your service 
and dedication to your school 
community.  Thank you for 
encouraging others to be en-
gaged in their childôs educa-
tional journey and communi-
cating the importance of that. 
And for those of you with 
graduates, we wish you and 
your senior much good for-
tune as you navigate the next 
phase of your lives.  
 
It was wonderful to see many 
of you at our spring confer-
ence. We exceeded 200 at-
tendees, and are honored that 
you made time in your busy 
schedules to join us. Many 

people have let me know how 
much they enjoyed our key-
note speaker, Dr. Donald 
Green, President of Georgia 
Highlands College. His Pow-
erPoint is on our website and 
I know he would welcome the 
opportunity to visit with you 
on your campus to more fully 
explore the theme of discern-
ing oneôs path. I especially 
liked the tips that he shared 
with parents about asking our 
children some probing ques-
tions that will require them to 
think about themselves, their 
chosen path and their destina-
tion.  
 
We hope your path will lead 
you to Athens this summer for 
our annual Convention and 
Leadership Training. You 
have hopefully received the 
call to Conference by now 
and you can find information 
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about registration in this 
newsletter. There will be 66 
workshops to select from, 
organized into tracks includ-
ing beginner and advanced 
officer, family engagement, 
health & wellness and legisla-
tive.  
 
The entire 9th District team is 
here to support you in your 
transition and planning for the 
2016-17 school year. If we 
can be of any assistance, 
please donôt hesitate to call 
upon us. Itôs an honor to serve 
and work with all of you. See 
you in Athens! 
 
With much appreciation,  
 
Irene M. Barton 
9th District Director  

Incoming Officers Due to Georgia PTA  
Georgia PTA requests that new officers' names and contact info be submitted online. Follow these easy steps:  

1. Go to the GA PTA web site - www.georgiapta.org 

2. Look for the "Local Unit Toolkit" down the left side of the page. 

3. Click on "Submit Officers". 

4. Click on the box at the bottom that says "Next". 
5. Fill in the info requested on that page. 

6. Repeat #4 and #5 until you have entered all of your officers. 

 

Treasurer Tips:  
It's that time of year treasurers! Time to gather items together for your audit and transition with the incoming 

treasurer. We have an Audit Prep booklet & Tips resource to help you in completing this required task.  

 

Even though audits are not due to the state office until September 30, please send it as soon as it is completed. 

This will free you to focus on tasks for this year.  

 

New IRS 990-N Filing Procedure  

Attention PTAs who submit the 990-N Form to the IRS, the submission website has changed to IRS.gov. 
 

For local units whose gross income is less than $50,000 you may submit your PTA 990-N electronically via e-

Postcard.  Information found here.  Please note, all Local Units will need to create a password when submitting 

electronically, this year.  

Transition Time 

https://www.dropbox.com/s/c717zmqiva8eq4o/PTA%20Presentation2.ppt?dl=0
https://www.dropbox.com/s/c717zmqiva8eq4o/PTA%20Presentation2.ppt?dl=0
mailto:irenebarto@gmail.com
mailto:haginsanita@bellsouth.net
mailto:lisapta2-gapta@yahoo.com
mailto:irenebarto@gmail.com
mailto:d9secretary1517@gmail.com
mailto:Annissa@pauldingpta.org
https://www.facebook.com/pages/9th-District-Georgia-PTA/138311886228485
http://l.facebook.com/l.php?u=http%3A%2F%2Fwww.georgiapta.org%2F&h=lAQEqbS4OAQFJX-5eL3YChCjEXbHZbln8-XQl9bNH3CTx-A&enc=AZPaLBTYFgz9Eu8WKSI4MLcBOAP-bqcN5nv8dy7Lo_htto-x_ud3p4CodPIdhYeZ7XP7rdQb-y-9TqZTsJrziVrI5-kKw7CNYhZhNk_zD7AnBNN3-OukIOWB3b_1Ccp82o5ZJxtsB25U
http://district9pta.my-pta.org/Content/22_106/Files/D9_Audit_Prep.pdf
https://www.irs.gov/
https://www.irs.gov/Charities-&-Non-Profits/Annual-Electronic-Filing-Requirement-for-Small-Exempt-Organizations-Form-990-N-e-Postcard
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Secretary Tips 
While we hope many of our secretaries will have attended either one of our local unit 

officer trainings in May or be in attendance at CLT, there is a good chance that your 

PTA secretary will be taking minutes very soon. Here are some tips to keep in mind:  

 

RESPONSIBILITES OF A PTA SECRETARY  

¶ Keep an accurate record of each meeting 

¶ Keep an up-to-date list of all PTA members (work with membership chair) 

¶ Keep current bylaws in procedure book 

¶ Keep a record of all committees and their members 

¶ Provide a list of pending and potential business for the president before the meeting 

¶ Handle correspondence (unless there is a corresponding secretary) 

¶ Notify members of meetings 

¶ Other duties as assigned by the president or organization 

¶ Keep all materials, contracts, motions, etc., until the end of the term. At transition meeting review 

materials with the incoming secretary, explain use or discard if no longer needed. 

 

SECRETARYõS RECORDS 

The records of the secretary should include: 

¶ Copies of the previous minutes 

¶ Copies of agendas 

¶ The bylaws and standing rules 

¶ Current membership list (includes date member joined) 

¶ List of officers and committees 

¶ Copies of current reports 

 

 

TIPS FOR RECORDING THE MINUTES   

¶ Record minutes from all meetings of the executive committee, board of directors and association; 

¶ Minutes should be brief, yet contain all important information needed to verify past proceedings; 

¶ Record what is done, not what is said;  

¶ Minutes should not reflect the secretaryõs personal opinion about anything that is said or done;  

¶ Record the business in the order it occurred (even if out of order from agenda);  

¶ Record minutes in paragraph form or by department/subject headings; 

¶ Write minutes immediately following the meeting.  

¶ Record all motions except those withdrawn, all points of order, and appeals.  

¶ Record the name of the member who introduced the motion and the results of the vote (carried 

or lost).  

¶ Do not record the name of a person who offered the second.  

¶ Record a ballot vote as follows: number of eligible votes, number of affirmative votes (ayes), and 

number of negative votes (nos). For an election, include the name of the nominees and the num-

ber of votes each nominee received. A motion to destroy the ballots is in order.  

D I S T R I C T  9  N E W S  
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The 102nd Annual Georgia PTA Convention Leadership Training will be held on June 23-25, 

2016. All Convention Leadership Training (CLT) activities will take place at  

The Classic Center, Athens, Georgia. 

Click HERE to  

Register Online  CLT 
Convention Leadership Training 

Family Engagement - Spotlight on Special Education 
Cobbõs Special Education Parent Mentors enhance communication between parents and educators, ultimately leading to 

greater success for students with disabilities.  Their goal is to help parents understand their role in their childrenõs education 

and to provide guidance and resources to help them navigate the Special Education process. 

 

Stacy Greene is the parent of a North Cobb High ASD student who began his education in Cobbõs Special Needs Preschool 

Program.  She has seen him through several transitions within Cobb schools and looks forward to assisting other parents with 

their studentõs journey through Special Education.  She is excited to serve as a resource for families of special needs children. 

Melissa Tellekamp has a son with ASD.  He began the AU program at Frey Elementary and is currently in the H.A.V.E.N. satel-

lite program at Due West Elementary.  Melissa has her B.A. in Elementary Education with a dual certification in Special Educa-

tion.  She looks forward to helping parents navigate Special Education and providing resources to families of children with spe-

cial needs. 

 

Beginning in fall 2016, the Special Education Parent Mentors will host four evening parent meetings along with monthly morning 

information sessions that focus on topics important to the families of Cobbõs students with disabilities.   

Cobbõs Special Education Parent Mentors can be reached at: 

Stacy.Greene@cobbk12.org or Melissa.Tellekamp@cobbk12.org  

770-529-0046 

Durham Middle School 

2891 Mars Hill Road 

Acworth, Georgia  30101 

Additional parent mentors in District 9:   

Douglas County : Renee Davis at rhonda.r.davis@douglas.k12.ga.us at 770-651-2081 

Marietta City Schools :  Ashely Gellis at agellis@marietta-city.k12.ga.us 

Paulding County : Amy Pitts at  apitts@paulding.k12.ga.us  770-443-8003 x32011 

 

To learn more about the Georgia Parent Mentor Partnership visit www.parentmentors.org 

CLT 2016 

https://classiccenter.com/261/Directions
https://clt.georgiapta.org/JotForms/CLT_2016_Attendee_Registration_Form.php
mailto:Stacy.Greene@cobbk12.org
mailto:Melissa.Tellekamp@cobbk12.org
mailto:rhonda.r.davis@douglas.k12.ga.us
mailto:agellis@marietta-city.k12.ga.us
mailto:apitts@paulding.k12.ga.us
http://www.parentmentors.org
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Membership  

How can you 

Boost your PTA 

Membership?  

¶ Membership FAQs  

¶ Membership Ideas  

¶ Membership Drives  

¶ Membership Table 
Basics 

¶ Sample Business   
Membership Letter  

¶ Sample Business   
Sponsorship Letter  

¶ Membership form  

¶ Membership form 
(Spanish) 

Best Ideas 

Looking Ahead ð Preparing for Next Year Now  

A large part of a PTAõs success depends on the membership of your PTA, so it is important to start 

planning how you will retain and grow your membership in the coming school year. Membership is 

too big and important of a job (when done right!) for one person, so ask your Membership Chair to 

recruit a handful of people to serve on the committee.   

The first task of the Membership Committee is to create a Plan of Work, which should include plans 

for the entire school year with several specific membership drives and goals. Please remember that 

membership is a continuous activity and not something that stops after the òback to schooló push. If 

you do not have a membership chair or committee, the task falls on the Executive Committee to 

formulate and execute the plan. Another important thing to complete at the end of the school year/

beginning of summer, is to write a letter to your school community that highlights the following: 

¶ Purpose of PTA 

¶ Goals for the upcoming school year 

¶ How PTA funds were spent previously on enriching and educational programs and family en-

gagement initiatives  

If you communicate with your families, then you are giving them a reason to join. Let them know that 

joining PTA is as inexpensive way to make an impact on the well-being of children when their voice 

is added to the voices of others as we advocate.  

Consider your school demographics ð do you need information translated into other languages? Ο

Along with the letter, consider including your membership form or directing people to your PTA 

website. Many schools will send this out with school mailings over the summer so that parents can 

come to Meet & Greets with the forms prefilled and ready to turn in with money. Speak to your 

administration and/or front office to arrange this now. Due to privacy laws, they will not be able to 

simply give you the list names and addresses, but they may either agree to include your letter and 

form in the summer mailing or allow PTA to provide envelopes and postage for the mailing. If this is 

not a viable option for you, use electronic resources (website, social media) and have some hard 

copies at the front office for families who may visit the school over the summer.  

If you need help with reviewing membership documents, writing your PTA letter or creating your 

Plans of Work for the coming year, please donõt hesitate to ask! There are templates on the District 

9 website in our Membership Toolkit, or we are happy to create something specific for your school. 

Remember, one member is another voice for a child, another volunteer to make a difference or 

another future PTA leader! Ο 

S P R I N G  N E W S L E T T E R  

https://www.dropbox.com/s/fl7bb48j7x9apym/Membership%20FAQs%202014.pdf
https://www.dropbox.com/s/3mrtrad2280kfnz/Membership%20Ideas.pdf
https://www.dropbox.com/s/t6fw3bvyzvg1zh6/PTSA%20Membership%20Drives.pdf
https://www.dropbox.com/s/fxiwiej1kf5ipyf/Basics%20of%20a%20Membership%20Table_D9.pdf
https://www.dropbox.com/s/fxiwiej1kf5ipyf/Basics%20of%20a%20Membership%20Table_D9.pdf
https://www.dropbox.com/s/o75pfiromelby14/Sample%20Business%20Membership%20Letter.pdf
https://www.dropbox.com/s/o75pfiromelby14/Sample%20Business%20Membership%20Letter.pdf
https://www.dropbox.com/s/q9w4plp9i91wwdl/Sample%20Business%20Sponsor.pdf
https://www.dropbox.com/s/q9w4plp9i91wwdl/Sample%20Business%20Sponsor.pdf
http://www.georgiapta.org/wp-content/uploads/2013/08/Individual_Member_Form.pdf
http://www.georgiapta.org/wp-content/uploads/2013/08/Individual_Member_Form_Spanish.pdf
http://www.georgiapta.org/wp-content/uploads/2013/08/Individual_Member_Form_Spanish.pdf
https://www.dropbox.com/s/tvam6szg1xjgjxc/D9 Best Ideas_2014-complete.pdf
https://www.dropbox.com/s/tvam6szg1xjgjxc/D9%20Best%20Ideas_2014-complete.pdf
http://district9pta.my-pta.org/content.asp?PageID=7&NavigationID=5&Sequence=1&Directive=Navigate


D9 Scholarship 
 
The second annual District 9 Scholarship Program award-
ed 4 scholarships at our Spring Conference held on April 
28, 2016.  Each recipient received $200 to assist with  
college fees. 
 
 
 
 
 

Scholarships were awarded to: 
 
Laura Allen - Attending University of Georgia Fall 2016 
Donald Coe - Attending Georgia Southern University Fall 2016 
Henry Squire - Attending Case Western Reserve University Fall 2016 
Rachel Stammen ï Attending Georgia Institute of Technology Fall 2016 
 
Congratulations Scholarship Recipients!! We are so pleased that you and your families were 
able to join us that morning.  
 
We look forward to awarding more scholarships next year and would graciously accept dona-
tions at anytime! Our scholarship program is open to all students in grades K-12, within 9th 
District. Check our website in the late fall of 2016 for application information.  
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Thank you to all of our 2016 D9 Scholarship Sponsors!  
 

Gold Level Sponsorship 

Melissa Cahill   
 

Silver Level Sponsorship 

Powder Springs Elementary PTA                 Mountain Empire Productions 
 

Bronze Level Sponsorship 

Tye Barnett Amy Mollohan 

Irene Barton Platinum  Fundraising 

Anita Hagins Jones Southeastern Fundraising 

http://www.powderspringses.com
http://www.mtempire.com
http://www.PlatinumFundraising.net
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District 9 Awards 

Outstanding Local Unit 
 

Elementary (750 Below) 
 

1st - Garrison Mill ES 

2nd - Kincaid ES  

3rd - Shallowford Falls ES  

 
Elementary (751 Above) 

 

1st - Mt Bethel ES  

2nd - Bryant ES  

3rd - Cheatham Hill ES  
 

Middle School 
 

1st - Dickerson MS  

2nd - Dodgen MS  

3rd - Hightower Trail MS 

 
High School 

 

1st - Wheeler HS 

2nd - Pope HS 

3rd - Lassiter HS 

 
 

Model PTA 
Bryant ES 

Cheatham Hill ES 

Dickerson MS 

Dodgen MS 

Eastvalley ES 

Garrison Mill ES 

Hightower Trail MS 

JJ Daniell MS 

Kincaid ES 

Lassiter HS 

Mountain View ES 

Mt Bethel ES 

Murdock ES 

Nicholson ES 

Pine Mountain MS 

Pope HS 

Shallowford Falls ES 

Sope Creek ES 

South Cobb HS 

Timber Ridge ES 

Tritt ES 

W.C. Abney ES 

Walton HS 

Wheeler HS 

Visionary Award 
Jennifer Saboura - ECCC Health 

& Wellness Chair 
 

Outstanding Nurse 
Susan Murphyï Murdock ES 

 

Outstanding Educator 
Giselle Kurth - Wheeler HS 

 

Outstanding Principal 
Jessica Appleyard - Mt. Bethel ES 

 

Hearst Family School  
Partnership Award 

 
Murdock ES (Standard 1) 
Mt. Bethel ES (Standard 2) 

Shallowford Falls ES (Standard 3) 
Lassiter HS (Standard 4) 
Wheeler HS (Standard 5) 
South Cobb HS (Standard 6) 
Sope Creek ES  (Overall) 

 

Awesome Job! Outstanding  

Best Ideas 

Bryant ES 

Eastvalley ES 

Kincaid ES 

Lindley Middle School PTSA 

Mountain View ES 

Mt. Bethel ES 

Murdock ES 

Nicholson ES 

Pebblebrook HS 

Pope HS 

Shallowford Falls ES 

Sope Creek ES 

South Cobb HS 

Tritt ES 

W.C. Abney ES 

Walton HS 

S P R I N G  N E W S L E T T E R  



Spring Conference  
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Scholarship  Recipients 

Presentations 

Outstanding Local Units 

Dr. Donald Green,  
President of Georgia 
Highlands College.  

Lisa Marie Haygood, 
President, GA PTA.  

Elementary School > 750 

Elementary School < 750 

Middle School  

High School  


